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14.0  Standardized Reports Module

Standardized Reports
This module gives the user the option to run, view, print, and export standardized
DCMC Metrics and other Functional specific Crystal Reports.  A reference for each
report has been provided with an outline of the report elements and resulting end
product.  Most reports will require the user to identify the parameters within which
the report data is to be constrained.  If required, a Tab formatted entry screen will be
displayed for the user to input this data.

In addition to these reports, two other report categories have been incorporated:
Additional DCMDI Cataloged Reports which includes other useful management tool
and informational reports that fall outside the scope of the Metrics and Functional
assignment areas, and Other Reports which has been designed to store any additional
reports developed by and used at the local CAO level.

The standardization of metrics reporting will assure that the information being
reported by each Theater is consistent across the District.  This module was not
designed to limit your reporting capabilities, but to enhance consistent reporting
practices.  Additional Crystal Reports and other standard  SQL language program
applications, such as Impromptu, can be developed to query the application as your
needs require.
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14.1  DCMC Metrics Reports

DCMC Metrics Reports
The following reports, with their associated Metrics Process element number
identified, have  been incorporated into this module to assist with meeting monthly
metric reporting requirements:

1.1.1 -  Prime Contracts On-Hand

1.1.2  -  Obligated Amount of Prime Contracts On-Hand

1.1.3  -  Unliquidated Amount of Prime Contracts On-Hand

1.1.6  -  Contractors Assigned Prime Contracts

3.7.1  -  Percentage of Schedules On Time

3.7.1.5  -  Past Due Delinquencies

4.2.2.  -  Contract Closeout Cycle Time

4.2.2.2  -  Quantity of Overage Contracts for Closure

A reference for each of these reports outlining the specific report elements, and any
reporting parameters that need to be identified, is provided at the end of this section.
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1.  Report Selection  -  Select the report you want to open by mouse clicking in the
button located to the left of your selection.

2.  Run Report  -  Activating this button will initialize the pre-compiled report you
have selected, and a Report Prompt Window for that report will be displayed:

3.  Print Drop Down Menu  -  Select a print option:  To Window, Export, or Printer.

14.1  DCMC Metrics Reports (continued)
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14.1  DCMC Metrics Reports (continued)

4.  Export Options  -  If Export is selected as the Printer Option, an Export Options
Button will be displayed.  Activating this button will prompt the following window to
be displayed:

5.  OK  -  After selecting an Export Format and Destination, mouse click on OK.

6.  Print  -  If either Print to Window or Print to Printer is selected as the Print Option,
mouse click on the Print Button, and a Logon Parameters Window will be displayed:

7.  Server  -  This field will default to the local CAO server.

8.  Database  -  This field should remain BLANK.

9.  User Name  -  This field will default to:  sicm_report

10.  Password  -  Enter:   sicm

11.  OK  -  Mouse click on the OK button.  If specific reporting parameters are
required, a Tab formatted entry screen will be displayed:
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14.1  DCMC Metrics Reports (continued)

12..  Parameter Tabs  -  Enter all the required data for each Parameter Tab.

13.  OK  -  Mouse click on the OK button.  The report request will then be executed.

14.  Done  -  When all printing or exporting actions are completed, mouse click on the
Done Button from the Report Prompt Window to close out of that report and return to
the Report Selections screen.

15.  Close  -  Mouse click on the Close Button to close the Report Selections screen.
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STANDARDIZED REPORTS for SICM 4.0

METRICS REPORTS:

Report:  Allprime.rpt

Metric Elements: 1.1.1 PRIME CONTRACTS ON HAND
                               1.1.2 OBLIGATED AMOUNT

       1.1.3 UNLIQUIDATED AMOUNT

This report lists and summarizes, by team, the number of contracts by Issuing Agency.
Obligated and Unliquidated Funds are identified.

Parameters Required:  Current Period End Date / Team
--------------------------------------------

Report: Primektr.rpt

Metric Element:  1.1.6 CONTRACTORS BY PRIME CONTRACTS

This report will identify Prime Contractors in the database with active contracts.
(Contracts that are not ACO closed.)

Parameters Required: Team
--------------------------------------------

Report:  Drptime.rpt

Metric Element:  3.7.1 PERCENT OF SCHEDULES ON TIME

This report shows status of deliveries due for the selected month.  This will only show
the deliveries on contracts migrated into SICM.  Early deliveries may not be reported
here.  (Teams may need to run a report against the static old SICM database, IF the
Contractor has delivered early against a Contract Delivery schedule that falls during the
reporting period being queried.)

Parameters Required:  Current Reporting Period Beginning and End Dates

Performance Goal 1.1.2
--------------------------------------------
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                 STANDARDIZED REPORTS for SICM 4.0

METRICS REPORTS (continued):

Report:  ERPdel.rpt 

Metric Element:  3.7.1.5       PAST DUE DELINQUENCIES

This is an aging report on delinquent deliveries.  The drill down feature will show
details by team and contractor.  This report summarizes the number of open deliveries
at the end of the current reporting period and counts those delivered and those
delinquent.  Overall Delinquency Percentage is calculated.

Parameters Required:  Current Reporting Period End Date
Performance Goal 1.1.3

--------------------------------------------

Report:  FFPOtherCloseout.rpt

Metric Element:  4.2.2 CONTRACT CLOSEOUT CYCLE TIME

This report summarizes the number and type of contracts closed during the specified
reporting period.

Parameters Required: Reporting Period 1594 Beginning and End Dates / Team
--------------------------------------------

Report:  Ovage.rpt

Metric Element:  4.2.2.2    QTY OF OVERAGE CONTRACTS FOR CLOSURE

This report lists all physically complete contracts and identifies when they will go
overage.

Parameters Required:  Current Reporting Period End Date / Team / CA
--------------------------------------------
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14.2  Functional Reports

Functional Specific Reports
This report category provides the user access to a collection of standardized Functional
specific reports designed to assist each functional element with the review, assessment
and management of their workload assignments.

Reports are available for the following functional elements:

Production

Quality Assurance

Contract Administration

Other Functions (to include such fields as Safety, Transportation, Property, Engineering)
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14.2  Functional Reports (continued)

Production  Reports
1.  Report Selection  -  Select the report you want to open by mouse clicking in the
button located to the left of your selection.

2.  Run Report  -  Activating this button will initialize the pre-compiled report that
has been selected.

Refer to Section 14.1, paragraphs 3 through 14, for Report Print Options, Logon
Parameters, and Report Parameter descriptions and selections.

15.  Close  -  Mouse click on the Close Button to close the Report Selections screen.
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STANDARDIZED REPORTS for SICM 4.0

PRODUCTION REPORTS:

Report:  90dayCSR.rpt

NEXT 90 DAY KTR DELIVERIES  (Prime Contract delivery schedules)

This report summarizes, in Top Delinquent order, Contractor deliveries due in the
next 90 days.  Priority deliveries highlighted.

Parameters Required:  Team / IS
--------------------------------------------

Report:  CSR.rpt

CONTRACTOR SCHEDULES   (Prime Contract delivery schedules)

This report summarizes the number of open delivery schedules by Contractor and
tallies the count of open schedules:  Delinquent/30/60/90/91+
Based on the assignments in the Contractor Roster, the team member who conducts
surveillance on the contractor is identified.

Parameters Required:  Team
--------------------------------------------

Report:  Delay.rpt

DELAY IN DELIVERY   (Prime Contract delivery schedules)

Run this report after revised delivery forecast information has been entered into
SICM.  All delays for the specified date and team will be included in this report.

Parameters Required:  ACOe-mail / R8 Date Entered / Team
--------------------------------------------
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STANDARDIZED REPORTS for SICM 4.0

PRODUCTION REPORTS (continued):

Report:  DSR.rpt

DELIVERY STATUS REPORT  (Prime Contract delivery schedules)

This report shows all open deliveries by Contractor.  Delivery Due Dates are grouped
as:  Delinquent/30/60/90/91+

Parameters Required:  Team
--------------------------------------------

Report:  ISDSR.rpt

IS - DELIVERY STATUS REPORT   (Prime Contract delivery schedules)

For the specified IS.  This report shows all open deliveries due alphabetically by
Contractor.  Delivery Due Dates are grouped as:  Delinquent/30/60/90/91+

Parameters Required:  Team / IS
--------------------------------------------

Report:  KTRDSR.rpt

KTR - DELIVERY STATUS REPORT   (Prime Contract delivery schedules)

For the specified Contractor.  This report shows all open deliveries for the specified
Contractor.  Delivery Due Dates are grouped as:  Delinquent/30/60/90/91+

Parameters Required:  Cage
--------------------------------------------
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STANDARDIZED REPORTS for SICM 4.0

PRODUCTION REPORTS (continued):

Report:  Survltr.rpt

REQUEST FOR DELIVERY STATUS

This report will produce a letter you can send to a Contractor with your DSR report.

Parameters Required:  Cage
--------------------------------------------
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14.2  Functional Reports (continued)

Quality Assurance Reports
1.  Report Selection  -  Select the report you want to open by mouse clicking in the
button located to the left of your selection.

2.  Run Report  -  Activating this button will initialize the pre-compiled report that has
been selected.

Refer to Section 14.1, paragraphs 3 through 14, for Report Print Options, Logon
Parameters, and Report Parameter descriptions and selections.

15.  Close  -  Mouse click on the Close Button to close the Report Selections screen.
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STANDARDIZED REPORTS for SICM 4.0

QUALITY ASSURANCE REPORTS:

Report:  HostCAS.rpt

HOST CAS DELEGATIONS

This report identifies all contracts that have been entered into the system, which have
been  offered for delegation to the Host Nation.  For those contracts delegated or
rejected, the report identifies either the type of delegation or the reason for rejection.

Parameters Required:  Team
--------------------------------------------

Report:  SUPQA.rpt

SUPPORT AND QA ONLY CONTRACTS

This report identifies Support and Quality only contract counts and values.

Parameters Required:  Team
--------------------------------------------
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14.2  Functional Reports (continued)

Contract Administration Reports
1.  Report Selection  -  Select the report you want to open by mouse clicking in the
button located to the left of your selection.

2.  Run Report  -  Activating this button will initialize the pre-compiled report that
has been selected.

Refer to Section 14.1, paragraphs 3 through 14, for Report Print Options, Logon
Parameters, and Report Parameter descriptions and selections.

15.  Close  -  Mouse click on the Close Button to close the Report Selections screen.
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STANDARDIZED REPORTS for SICM 4.0

CONTRACT ADMINISTRATION REPORTS:

Report:  Allkts.rpt

ALL ACTIVE CONTRACTS

This report summarizes, by team, the number of active contracts (including contracts
which are physically complete).   Prime and Support counts and values are summarized.
Contracts are grouped and sorted by Production Facility and Delegation Type.

Parameters Required:  Team / Cage / Type
--------------------------------------------

Report:  Country.rpt

CONTRACTORS BY TEAM AND COUNTRY

This report shows CAO Contractors based on Team and Country.

Parameters Required:  Team / Country
--------------------------------------------

Report:  Dd250.rpt

SHIPMENT REPORT

This report will detail all shipments against the specified contract.

Parameters Required:  Contract Number
--------------------------------------------
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STANDARDIZED REPORTS for SICM 4.0

CONTRACT ADMINISTRATION REPORTS (continued):

Report:  Kts.rpt

ACTIVE CONTRACTS

You can select the way you want to look at open contracts in the database.

Parameters Required: Team / Cage / Type
--------------------------------------------

Report:  Newltr.rpt

NEW CONTRACTS RECEIVED

This report can be sent to Contractors to identify new contracts received by the CAO,
and the team members who will be responsible for administration.

Parameters Required:  Phone / FAX / POC Email / Team / CAO Contact /
   Begin and End Dates

--------------------------------------------

Report:  Typekts.rpt

ACTIVE CONTRACTS BY TYPE

This report summarizes the number and type of Active Contracts (ACO Open) in the
SICM database by Team.  A subreport shows the summary of All Active Contracts in the
database.  Includes Face Value and ULO.  (Drill down lists contract numbers).

Parameters Required:  Team
--------------------------------------------
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STANDARDIZED REPORTS for SICM 4.0

CONTRACT ADMINISTRATION REPORTS (continued):

Report:  Weeklyissu.rpt

CAO POINTS OF CONTACT

This report identifies receipt of new contracts entered into the SICM database,
notifying the Issuing Office of the CAO Points of Contact.

Parameters Required:  SICM Date Entered

--------------------------------------------
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14.2  Functional Reports (continued)

Other Functions Reports
1.  Report Selection  -  Select the report you want to open by mouse clicking in the
button located to the left of your selection.

2.  Run Report  -  Activating this button will initialize the pre-compiled report that
has been selected.

Refer to Section 14.1, paragraphs 3 through 14, for Report Print Options, Logon
Parameters, and Report Parameter descriptions and selections.

15.  Close  -  Mouse click on the Close Button to close the Report Selections screen.
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STANDARDIZED REPORTS for SICM 4.0

OTHER FUNCTIONS REPORTS:

Report:  Property.rpt

PROPERTY REVIEW

Parameters Required:  Team
--------------------------------------------

Report:  Review.rpt

REVIEW

This report identifies dates of Functional Review for CA, IS, QAR.

Parameters Required:  Team / CA / IS / QAR
--------------------------------------------

Report:  Safety.rpt

SAFETY

Parameters Required:
--------------------------------------------
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14.3  Additional DCMDI Cataloged Reports

Additional DCMDI Cataloged Reports
This report category provides the user with a collection of standardized management
tool and informational reports that fall outside the scope of the DCMC Metrics and
Functional assignment areas.

This view is (Read_Only).  Additional reports can only be incorporated by the SICM
Lab Data Base Administrator, as the inventory table is restricted.  This restriction
will ensure the reports that are utilized are consistent across the District.  Any
attempt to add a report through this screen will result in a Stop Message prompt.

These reports, along with the DCMC Metrics and Functional specific reports, will be
available to and accessible from DCMDI-HQ as well.
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14.3  Additional DCMDI Cataloged Reports (continued)

Additional Reports Available
1.  Report Name  -  Select the report you want to open by using the selection list that
has been provided:

2.  Description - Once the user has selected a report from the Report List, this field will
be autopopulated with a brief report description.

3.  Report Specifics - Once the user has selected a report from the Report List, this
field will be autopopulated with a brief outline of the any special selection criteria or
reporting elements that are applicable to this report.  This information is designed to
provide a quick synopsis to assist the user in determining whether or not the report
meets any of their query needs, or would be a useful management tool for their CAO.
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14.3  Additional DCMDI Cataloged Reports (continued)

4.  Run Report  -  Activating this button will initialize the pre-compiled report that has
been selected.

Refer to Section 14.1, paragraphs 3 through 14, for Report Print Options, Logon
Parameters, and Report Parameter descriptions and selections.

15.  Close  -  Mouse click on the Close Button to close the Report Selections List.
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STANDARDIZED REPORTS for SICM 4.0

ADDITIONAL DCMDI CATALOGED REPORTS:

Report:  ACCEL

ACCELERATED DELIVERY STATUS   (Prime Contract delivery schedules)
This report identifies the status of schedules where the customer has requested
accelerated delivery (usually at no additional cost to the US Gov’t). Records are
sorted by team, production facility, part number and delivery date.  This report can be
provided to the customer to keep him apprised of delivery status and outstanding
acceleration requests.

NOTE: This report was designed by DCMC-NE and uses the local detail field from
Block 19 to annotate such requests.

For example, and entry of:      “ACCEL DSCR 6”
would indicate that the Defense Supply Center Richmond has requested acceleration
of the delivery of quantity  6 ordered on that CLIN.

Parameters Required:  Team
-------------------------------------------

Report:  DD1155

CONTRACT FORM DD1155

Parameters Required:  DODAAC / FY / TYPE / SERIAL / SPIINDO
--------------------------------------------

Report:  DD1232

DD FORM FOR QAR CORRESPONDENCE

Parameters Required:  DODAAC / FY / TYPE / SERIAL / SPIINDO
--------------------------------------------
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STANDARDIZED REPORTS for SICM 4.0

ADDITIONAL DCMDI CATALOGED REPORTS (continued):

Report:  DD1593

DD FORM FOR CONTRACTS PHYSICALLY COMPLETE

Parameters Required:  DODAAC / FY / TYPE / SERIAL / SPIINDO
--------------------------------------------

Report:  DD1594

DD FORM FOR CONTRACT CLOSEOUT

Parameters Required:  DODAAC / FY / TYPE / SERIAL / SPIINDO
--------------------------------------------

Report:  DD1716

DD FORM FOR CONTRACT DEFICIENCIES

Parameters Required:  DODAAC / FY / TYPE / SERIAL / SPIINDO
--------------------------------------------
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14.4  Other Reports

Other Reports
This report category provides the user with a place to store any additional reports that
are developed by, and designed specifically for use at, the local CAO level.

Reports can be inventoried in this category by saving the compiled Crystal Report in
the SICM Data Directory.  When the user selects Other Reports, the system will access
these reports directly from this local data directory and display the list of available
compiled .exe reports.
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14.5  SICM Reports Top Line Drop Down Menus

Navigate - This menu selection gives options to perform the 
following operations:

Next area advances the system to the next available field.

Previous area advances the system to the prior available field.

Next View advances the system to the next available screen.

Previous View advances the system to the prior available screen.

Prompt copies last entry into a set data field.

Zoom increases view size available.

Note:  These Navigate options are only available to the user when
another view within the application is OPEN.
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14.5  SICM Reports Top Line Drop Down Menus (continued)

Window - This menu selection gives options to perform the 
following operations:

Display Options is a windows feature to view tool bar, status bar, and
auto arrange icons options.

Cascade is a windows feature to display views in a cascading fashion.

Tile Horizontally is a windows feature to display views in a horizontal
fashion.

Tile Vertically is a windows feature to display views in a vertical
fashion.

Minimize all Windows is a feature to clear your desktop of all open
views.

Restore all Windows is a feature to replace all minimized views to an
open status.

Arrange Icons is a windows feature to align shortcut icons on your
desktop.
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14.5  SICM Reports Top Line Drop Down Menus (continued)

Help - This menu selection gives options to perform the 
following operations:

Help Topic is a windows feature which defines the help search to topics.

Context Help is a windows feature which defines the help search to
context.

Files Help is a windows feature which defines the help search to files.

Keys Help is a windows feature which defines the help search to keys.

How to Use Help is a windows feature which provides instructions to the
help function.

About Help is a windows feature which describes the help function.


